
ASSOCIATION OF CARIBBEAN OCCUPATIONAL THERAPISTS (ACOT) 
CONSTITUTION  

 
ARTICLE 1​ NAME 
1.1​ This organization shall be called the Association of Caribbean Occupational 

Therapists (herein called The Association). The Association is also known as 
ACOT. 

 
 
ARTICLE 2​ PURPOSE 
 
2.1​ MIssion 
​ To promote the benefits of Occupational Therapy throughout the Caribbean 

region in creative and innovative ways by facilitating professional growth and 
development.  

 
2.2​ Vision 
​ ACOT is the unifying umbrella organization supporting Caribbean Occupational 

Therapists to eliminate professional isolation through facilitating education, 
networking and advocating for the needs of the clients we serve.  

 
2.3​ The objectives of this Association shall be: 

2.3.1​ to act as the official organization for the promotion of Occupational 
Therapy in the Caribbean Basin Region (herein called the Caribbean).  

 
2.3.2​ to promote co-operation among Occupational Therapists, and between 

them and other allied professional groups in the Caribbean  
 

2.3.3​ to maintain the ethics of the profession and to advance the practice and 
standards of Occupational Therapy in the Caribbean  

 
2.3.4​ to establish and promote Occupational Therapy training programmes in 

the Caribbean at assistant, basic, and post-graduate levels, and to provide 
continuing education. 

 
2.3.5​ to maintain a registry of members. 

 
2.3.6​ to publish a journal and other literature for the dissemination of knowledge 

of Occupational Therapy, and to facilitate the exchange of information and 
publications and to promote research. 
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2.3.7​ to be involved in matters where Occupational Therapy expertise can 

contribute to policy making in general preventative, curative and 
rehabilitative health matters at local, governmental and regional levels. 

 
2.3.8​ to raise funds through legal means to further the development of the 

profession. 
 
 
ARTICLE 3​ MEMBERSHIP 
 
3.1​ Membership of the Association will include the following classes: 
 

3.1.1​ Individual Ordinary Membership 
​ Occupational therapists who are qualified professional members of a 

World Federation of Occupational Therapists member country national 
association or who have graduated from a WFOT recognized 
Occupational Therapy education programme and completed fieldwork 
approved by WFOT and who are resident and employed within the legal 
requirements of the laws of the region are eligible to become ordinary 
members. Ordinary members must be members of their national 
associations where they exist in their country of practice/ residence. 

 
3.1.2​ Honourary Membership 

The Executive Council may appoint by two thirds of the votes at a general 
meeting, or by mail ballot  any person or persons who have rendered 
outstanding service to the Association or to Occupational Therapy in the 
Caribbean; or who have made some notable contribution to the health or 
welfare of humanity. Persons consenting to be Honourary members shall 
not participate in the administration of the Association. 
 

3.1.3​ Individual Associate Member 
Students, qualified occupational therapists or occupational therapy 
assistants not resident in the region and other persons interested in 
Occupational therapy are eligible to be Associate members 
 

​ 3.1.4​ National Association Membership  
 ​ Caribbean countries who have an established National Association of 

Occupational Therapy with a constitution and bylaws qualify for National 
Association Membership in the Association. 
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3.2​ All members are entitled to attend open meetings of the Association and 

to receive Association reports. 
 
3.3​ Ordinary members are eligible for election to executive offices and for 

appointment to committees of the Association 
 
 

ARTICLE 4​ OFFICERS 
 
4.1​ The association will have the following officers: 

●​ A President  
●​ A Vice-President (President-Elect) 
●​ An Honourary Secretary  
●​ An Honourary Treasurer 
●​ Floor Member  
●​ WFOT Delegate  

 
4.2​ All officers of the Association will be elected members in good standing of the 

Association  
 
4.3​ All officers, with the exception of WFOT delegate, will serve for a term of two 

years and will be eligible for immediate re-election in the same position for a 
further two year term.  

 
4.4​ The WFOT delegate will serve a four-year term eligible for re-election once for 

another two-year term.  
 
4.5​ The composition of the executive should include members from as many 

Caribbean countries as possible 
 
 
ARTICLE 5 EXECUTIVE COMMITTEE 

5.1​ The Executive Committee shall consist of the President, the Vice-President 
(President-Elect), the Honourary Secretary, the Honourary Treasurer, the Floor 
Member, and the WFOT Delegate, and the Past-President in an advisory 
capacity. Any three (excluding Past-President) shall constitute a quorum. 

5.2​ The Executive Committee shall direct the affairs of the Association. 

Revised 2017 



5.3​ The Executive Committee shall act as the Finance Committee and Membership 
Committee until such time as members are appointed to these committees.  

5.4​ When a vacancy in office occurs, other than by expiry of time, the Executive 
Committee shall nominate and the members by mail vote shall select a member 
to hold that office until the next Annual General Meeting  

 

ARTICLE 6​ FUNCTIONS OF THE OFFICERS 

6.1​ The President, who shall be Chairman of the Executive Committee shall preside 
at all meetings and shall be an ex-officio member of all subcommittees.  

6.2​ The Vice-President shall assist the President in the performance of his/her duties 
and shall preside in the absence or at the request of the President. In the 
absence of the Vice President, the Honourary Secretary shall preside.  

6.3​ The Honourary Secretary and Honourary Treasurer shall be responsible for 
carrying out duties delegated to them by the President.  

6.4​ The Floor Member shall be responsible for carrying out duties delegated by the 
President  

 

ARTICLE 7​ COMMITTEES 

7.1​ The Executive Committee may from time to time by Standing Order establish 
standing committees as it deems advisable and may in the same way define the 
powers and duties of such committees. Any such committees may be abolished 
by resolution of the Executive Committee at any time. 

7.2​ The Executive Committee shall appoint a Chairman of standing committees. 
Each Chairman of a standing committee shall appoint the members of that 
committee from time to time. 

7.3​ The Chairman of each standing committee shall make a report at every meeting 
of the Executive Committee and also at any other time at the request of the 
President.  

7.4​ The Executive Committee may from time to time establish special committees 
and define the powers and duties of each such committee.  
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7.5​ The Executive Committee shall name the Chairman and members of any special 
committee. 

7.6​ A special committee shall exist for the period mentioned in the resolution 
establishing it provided, however, that such period may be extended by the 
Executive Committee from time to time. 

 

ARTICLE 8​ GENERAL MEETING 

8.1​ A General Meeting of the Association shall be held if possible once every year 
and at least every two years, and all members and any other qualified 
occupational therapists shall be entitled to attend. 

8.2​ The general meeting will: 

​ 8.2.1​ Receive a report from the Executive Committee. 

8.2.2​ Receive a report from the Honourary Treasurer  

8.2.3​ Discuss any other business 

8.3​ A quorum for the translation of business at any meeting shall be one third of 
members or not less than three country representatives  

8.4​ Voting at a General Meeting shall be by simple majority by a show of hands 
except when voting for officers of the Association, which shall be done by secret 
ballot.  

8.5​ Electronic meetings of the Executive shall be held bimonthly. The President may 
invite The Country Representatives to attend and present their country report. 

 

ARTICLE 9​ FINANCES 

9.1​ The amount of the dues shall be established by the Executive Committee. 

9.2​ Dues shall be payable either annually in November or biennially at the time of the 
conference.  
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9.3​ Ordinary Members who have not paid their dues shall receive a second notice 
after two months and may be dropped from membership after a further 3 months 
if dues are not paid. 

9.4​ Contributions, grants, bequests and endowments or their proceeds may be 
received, held and used for the purposes of the Association or such Foundation 
as may be created in the future as determined by the Executive Committee. 

9.5​ The Association is in no way financially responsible for the expenses of individual 
officers. The Association shall make such contribution to meet the expenses of 
the President, Honourary Secretary, Honourary Treasurer for the Annual General 
Meeting, as may be determined by the Executive Committee. The Association 
may make such contribution to the expenses of other persons as may be 
determined from time to time by the Standing Orders of the Association. 

 

ARTICLE 10​TERMINATION OF MEMBERSHIP 

10.1​ A Member suspected of unethical action or of failing to maintain professional 
standards, or convicted by any Court of Law of a criminal offence, may be 
required to explain his/her action to the Membership Committee and, after 
investigating, if warranted, the Executive Committee may terminate the 
membership. 

10.2​ A Member who fails to pay annual dues or any special assessment within the 
time limit set by the Executive Committee may have membership terminated by 
the Executive Committee. 

10.3​ Any Member has the right to withdraw from membership of the Association. Upon 
receipt of a written and signed submission from the member, the Honourary 
Secretary shall remove the member’s name from the current membership list of 
the Association. 

10.4​ In cases of withdrawal of membership, there shall be no refund of fees paid for 
the current year either whole or in part. 

 

ARTICLE 11​AMENDMENTS 

11.1​ The Constitution and By-Laws may be amended by a resolution of the Executive 
Committee confirmed by a majority vote of the membership present at any 
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constituted meeting, provided that notice of the proposed amendment has been 
received in writing by members at least four weeks prior to the meeting at which 
the resolution is to be proposed. 

 

ARTICLE 12​DISSOLUTION 

12.1​ The Association shall be dissolved on a resolution of the Executive Committee 
confirmed by a majority vote of the members present at a General Meeting, 
provided that notice of the proposed dissolution has been received in writing by 
members at least three months prior to the meeting at which the resolution for 
dissolution is to be proposed. 

12.2​ In the case of dissolution, all the Association’s assets shall be transferred to a 
similar organization or a charity, as determined by the Association. 

12.3​ The Association’s liabilities are not the personal responsibility of individual 
members or officers. 
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