ASSOCIATION OF CARIBBEAN OCCUPATIONAL THERAPISTS (ACOT)

BY-LAWS OF THE CONSTITUTION

ARTICLE 1 MEMBERSHIP

1.1

1.21

1.2.2

1.2.3

1.3

1.3.1

Membership of the Association shall include the following classes of
members:

Individual Ordinary Member

Honourary Member

Individual Associate Member

National Association Membership

Membership is not transferable from one person to another.

Individual Ordinary and Individual Associate Membership in the
Association is renewable annually.

There shall be two classes of Honourary Membership
e One year
o Lifetime

INDIVIDUAL ORDINARY MEMBERSHIP:

Criteria for Individual Ordinary Membership:

1.3.1.1 Individual Ordinary Membership may be granted to a person who is
practising full-time, part-time, or not currently practising and who meets
the following criteria:

i) graduation from an occupational therapy education programme
approved by the World Federation of Occupational Therapists
(WFOT)

ii) successful completion of required fieldwork for registration in a
WFQOT-recognized country
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working within the legal requirements of the laws of the country
where employed

be a member of the national association in the country of practice

1.3.2 Conditions of Individual Ordinary Membership:

1.3.3

1.3.4

1.4

1.4.1

1.3.2.1

1.3.2.2

All applicants for Individual Ordinary membership, or renewal of
Individual Ordinary membership, in the Association, shall sign a
declaration stating they shall familiarize themselves with and abide by
the By-laws and the Code of Ethics of the Association

Individual Ordinary Members shall pay membership fees as prescribed
by the Executive Committee

Rights of Individual Ordinary Membership:

1.3.3.1

1.3.3.2

Individual Ordinary Members have a single vote at any meeting,
election, or write-in vote of the Association

Individual Ordinary Members will receive the publications of the
Association

Benefits of Individual Ordinary Membership

1.3.4.1

1.3.4.2

1.3.4.3

1.34.4

Access to discounted continuing education.
Opportunity for leadership and service roles.
Professional networking

Direct access to member-only information on employment, study,
research and volunteer opportunities

HONOURARY MEMBERSHIP

Procedure for Nomination:

1.4.1.1
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Honourary Membership who meets the criteria for Honourary
Membership as codified in the By-laws

1.4.2 Criteria for Honourary Membership:

1.4.21 The Honourary (One Year) Member shall have rendered significant
short term contributions to the Association.

1.4.2.2 The Honourary Life Member shall have rendered outstanding service
to the Association or the profession of Occupational Therapy in the
Caribbean over an extended period of time.

1.4.3 Conditions of Honourary Membership:

1.4.3.1  Honourary (One Year) Membership shall continue for one year from the
date of the conference.

1.4.3.2 Honourary Life Membership shall continue for the life of the person
so-named, unless revoked for cause.

1.4.3.3 At no time shall the number of Honourary Members exceed ten (10).

1.4.3.4 Honourary Members may not hold office or vote on any matter
affecting the Association.

1.4.4 Rights of Honourary Membership:

1.4.4.1 Honourary Members shall receive the publication of the Association.
1.4.5 Benefits of Honourary Membership:

1.4.5.1 Access to discounted continuing education.

1.4.5.2 Opportunity for leadership and service roles.

1.4.5.3 Professional networking

1.4.5.4 Direct access to member-only information on employment, study,
research and volunteer opportunities

1.5 INDIVIDUAL ASSOCIATE MEMBERSHIP

1.5.1 Criteria for Individual Associate Membership:
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1.5.1.1

Individual Associate Membership may be granted to a person who is
not a registered Occupational Therapist but who may be a student, an
Occupational Therapy Assistant, Orthotist, or other health professional
interested in supporting the Association.

1.5.2 Conditions for Individual Associate Membership:

1.5.21

Individual Associate Membership shall pay membership fees as
prescribed by the Executive Committee

1.5.3 Rights of Individual Associate Membership:

1.5.3.1

1.5.3.2

1.5.3.3

An Individual Associate Member will receive the publications of the
Association

An Individual Associate Member is not a voting member of the
Association

An Individual Associate Member may not hold office in the Association

1.5.4 Benefits of Individual Associate Membership:

1.5.4.1

1.54.2

1.54.3

1.54.4

Access to discounted continuing education.
Opportunity for leadership and service roles.
Professional networking

Direct access to member-only information on employment, study,
research and volunteer opportunities

1.6 NATIONAL ASSOCIATION MEMBERSHIP

1.6.1 Criteria for National Association Membership:

1.6.1.1
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Therapy. The county will be required to submit their constitution and/or
by-laws for approval by ACOT.



1.6.1.2 Once accepted, ACOT will request that the Association elect an “ACOT
Country Representative”. This position is not required to be an
executive member of the National Association.

1.6.2 Conditions of the National Association Membership

1.6.2.1  For membership or renewal of membership, the President of the
executive board of the National Association must sign a declaration
stating they shall familiarize themselves with and abide by the By-laws
and the Code of Ethics of the Association of Caribbean Occupational
Therapists.

1.6.2.2 National Association members shall pay membership fees as
prescribed by the ACOT executive committee for a 4-year membership
term

1.6.2.3 Elect a National Association Country Representative to:

Attend online Skype meetings;
Complete and submit a country report prior to online Skype
meetings;

e Receive and share information between both executive bodies (i.e.
ACOT and National Association);

e Represent the National Association at the Biennial General
Meeting.

1.6.3 Rights of the National Association Membership
1.6.3.1  The right to host the ACOT Biennial Scientific Conference in-country;

1.6.3.2 The right to host any WFOT meetings on behalf of ACOT e.g. IEMM,
Council Meeting and Congress

1.6.4 Benéefits of the of National Association Membership

1.6.4.1  Technical and organizational capacity building for national association
e.g. documentation templates and benchmarking standards of practice.

1.6.4.2 Direct input to the development of regional standards of practice,
research and education in the region.
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1.6.4.3

1.64.4

Raising the profile of the profession in the home country through ACOT
Conference, WFOT meetings and formal links to WFOT and
WFOT/ACOT representatives.

Added benefits for national members through ACOT individual
membership.

ARTICLE 2 OFFICERS

2.1 Conditions of election and voting shall be as follows:

211

21.2

213

21.4

21.5

2.1.6

21.7

The Vice President shall be elected at the commencement of the
Annual General Meeting at which the outgoing President retires.

Each successive President shall be elected from a country other
than that of the outgoing President.

The Vice-President maintains a voting rights of a duly accredited
member

When the Honourary Secretary and the Honourary Treasurer are
duly accredited members of the Association they may retain their
voting rights.

The President shall have a casting vote but not a primary vote on
all questions considered by the Executive Committee.

Each Executive Committee member will serve for not less than
two years and for no more than four consecutive years in the
same office.

The elections for President and Honourary Secretary will take
place in alternate years from the elections for Vice-President and
Honourary Treasurer to maintain continuity of the Association’s
business.

2.2  Function of the Officers
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2.2.1 The President shall submit a report of the state of the Association
to each meeting of the Executive Committee. Administrative and
financial reports shall be submitted by the appropriate officials.

ARTICLE 3 COMMITTEES

3.1

3.2

The Executive Committee may establish and may dissolve the following
standing committees and such other standing committees as may be
deemed advisable:

Conference Committee

Education Committee

Publications Committee

International Relations Committee

Ethics Committee

Legislation Committee

Nominations Committee

Professional Practice Committee

The Executive Committee may create and dissolve special ad hoc
committees from time to time.

ARTICLE 4 FINANCE

4.1

4.2

4.3

4.4

4.5

Banking accounts shall be established as deemed advisable by the Executive
Committee.

The collection of all Organizational Membership dues shall be the responsibility
of the Honourary Secretary or Honourary Treasurer of the Association.

Dues of Ordinary Members should be forwarded to the Honourary Treasurer of
the Association.

Dues shall be payable either annually in November or biennially at the time of the
conference.

The expenses covering travel and subsistence for a Delegate appointed by the
Executive Committee as official representative of the Association to an
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4.6

4.7

international meeting may be provided if, in the opinion of the Executive
Committee, the Association funds are sufficient to do so.

Members of committees who incur, in connection with their assignments,
expenses such as postage, stationary or other similar items may submit bills with
requests for expenses through their committee Chairman. The Association shall
meet approved expenses.

The Executive Committee is empowered to appoint auditors in the country where
the Honourary Treasurer resides.

ARTICLE 5 PERMANENT PRESERVATION OF MINUTES

5.1

5.2

5.3

5.4

5.5

The Minutes shall be in duplicate, recorded on suitably durable paper.

Each page shall be identified stating title, date and number. The duplicate copy
shall be marked as such.

Place of keeping for both original and duplicate copies shall be with the current
Honourary Secretary. The original copy shall be placed in a place of safe
keeping.

Upon completion of the Honourary Secretary’s term of office the original book of
minutes shall be transferred to the in-coming Honourary Secretary. The duplicate
book shall be retained by the retiring Honourary Secretary until safe arrival of the
original. In the event of loss of either set of minutes, total or partial, these shall be
replaced.

In addition to the minutes there shall be compiled a loose-leaf thumb index in
which shall be recorded all resolutions (motions passed) passed by the Executive
Committee. This shall be in suitable format and shall accompany the Honourary
Secretary at meetings to provide ready reference.
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